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Printing & Binding Work Order

Date ________________	 Order Taken By __________________  Job # ______________
Name _________________________________	 Phone ________________________
Source:  Flash Drive ____   CD ____   E-Mail ____   Hard Copy ____   Mgr. desktop ____
E-Mail ____________________________________	 Approx due date ________________
Address __________________________________________________________________
Total Quantity to print _______  Quantity customer will pick up _______
Quantity delivered on campus _______  	to: ______________________________________
Quantity shipped off campus ________  	to: ______________________________________

PRINTING
# originals B/W _________ # originals Color _________ customer supplied paper ________
# sets 100% cott _________   •   watermark   •   no watermark    •   S/S   •   D/S
# sets 20 lb _________   •   if color, # sets 28 lb    •   S/S   •   D/S
Special Instructions _________________________________________________________

BINDING
University of Houston Maroon    •    Rice Blue    •    Other _____________ Maroon      Blue
Cover Information   •   Title Page Standard   •   Custom
Custom Line 1 _____________________________________________________________
Line 2 ___________________________________________________________________
Line 3 ___________________________________________________________________
Spine Information   •   Title Page Standard   •   Custom
Custom Line 1 _____________________________________________________________
Line 2 ___________________________________________________________________
Line 3 ___________________________________________________________________

COVERS
Up to 1” _____   1”+ to 1.5” _____   1.5”+ to 2” _____   2”+ to 2.5” _____   2.5”+ to 3” _____   3”+ _____

PRICING _______________________________________		  Paid _________________________
_______________________________________________		  Date ________________________
_______________________________________________		
_______________________________________________		  Dept./Delivery Signature
_______________________________________________		  _____________________________
_______________________________________________		  Print ________________________
_______________________________________________		  Date ________________________
_______________________________________________Total $ w/o tax

http://www.myorderdesk.com/JobSubmit.asp?OrderFormID=329996&Provider_ID=115424

	Date: 
	Order Taken By: 
	Job: 
	Name: 
	Phone: 
	Source  Flash Drive: 
	CD: 
	EMail: 
	Hard Copy: 
	Mgr desktop: 
	EMail_2: 
	Approx due date: 
	Address: 
	Total Quantity to print: 
	Quantity customer will pick up: 
	Quantity delivered on campus: 
	to: 
	Quantity shipped off campus: 
	to_2: 
	undefined: 
	originals BW: 
	originals Color: 
	sets 100 cott: 
	sets 20 lb: 
	Special Instructions: 
	undefined_2: 
	Other: 
	Custom Line 1: 
	Line 2: 
	Line 3: 
	Custom Line 1_2: 
	Line 2_2: 
	Line 3_2: 
	Up to 1: 
	1 to 15: 
	15 to 2: 
	2 to 25: 
	25 to 3: 
	3: 
	PRICING 1: 
	PRICING 2: 
	PRICING 3: 
	PRICING 4: 
	PRICING 5: 
	PRICING 6: 
	PRICING 7: 
	Paid: 
	Date_2: 
	Print: 
	Date_3: 
	Watermark: Off
	NoWatermark: Off
	PrintingSS: Off
	PrintingDS: Off
	PrintingCustomerPaper: Off
	BindUH: Off
	BindRiceBlue: Off
	BindTitlePgStd: Off
	BindSpineTitleStd: Off
	Send: 
	Button1: 


